
KING’S WOOD SCHOOL AND NURSERY 

BEHAVIOUR MANAGEMENT POLICY  

At King’s Wood we seek to create a happy, secure and caring environment which is stimulating, 
inspiring and disciplined and where everyone values, respects and supports one another. In order to 
achieve this we need to have shared values that are clearly communicated and consistently 
reinforced. 
 
We recognise that good behaviour management: 

 Involves whole school procedures with clear and consistent rules 
 Establishes high expectations that are consistently adhered to by all staff 
 Uses positive reinforcement, rewarding and drawing attention to good behaviour; 
 Enables pupils to recognise that choices have consequences 
 Promotes positive self esteem 
 Is both encouraging and empathetic 
 Uses a firm but fair approach 
 Uses P4C and circle time to promote empathy and give children the skills to resolve issues 
 Has clear rewards and sanctions that the children understand 
 Involves parents in supporting positive behaviour 
 Is personalised for those pupils with specific behavioural difficulties 
 Focuses on dealing  with problem behaviour not labelling as a problem child 
 Models positive behaviours 
 Ensures the physical classroom environment allows freedom of movement and personal 

space 
 Is non – confrontational 

 
Code of Conduct 
 
Staff are expected to model good behaviour and maintain high expectations at all times. The Golden 
Rules form the basis of those expectations and are as follows: 
 
BE GENTLE    BE KIND AND HELPFUL    

WORK HARD   LOOK AFTER PROPERTY  

LISTEN TO PEOPLE  BE HONEST    

In addition to the above rules it is also expected that pupils and staff: 
 

 Are respectful towards one another 
 Are well mannered, greet one another, use please, thank you, hold open doors etc 
 Move around the school quietly and when in lines walk on the left hand side in single file  
 Line up sensibly on the playground and move into school quietly 
 Use appropriate tone and volume of voice, being silent when necessary 
 Come into assembly and sit down in silence 

 
 
 



Behaviour management procedures 
 
Rewards 
 
Staff should take every opportunity to praise positive pupil behaviour. Class teachers use stickers 
on a star chart in KS1 and house points in KS2 to reward good behaviour in class. These are displayed 
in the classroom. All staff can give stickers for good work or positive attitude but these will not go on 
the KS1 star chart in class unless agreed with the class teacher. Teachers can also send texts home to 
parents praising pupils. Class DOJO is also used as a reward system. 
 
Throughout the school classes can earn gold coins when they behave well together. 10 coins equal 
10 minutes of treat time which happens every week on Friday afternoons. Once awarded, Golden 
Coins cannot be taken back. 
 
All staff can hand out green cards during playtimes for positive behaviour and these are worth 3 
house points in KS2 and a sticker for their star chart in KS1. All staff should ensure they have green 
cards with them when they are on duty. Spare cards are kept in the staff room in the blue box. 
 
Pupils who prove they can behave responsibly should be given the opportunity to become classroom 
or school monitors. Other positions of responsibility are also available such as playground leader or 
reading champion.  
 
Certificates handed out during the weekly achievement assembly can be given for good conduct and 
attitude as well as achievement.  
 
Pupils are also congratulated during assemblies for good behaviour particularly if they have been out 
on a visit and represented the school well. There is also a weekly awarded lining up cup for KS2. 
 
KS1 Only  
Pupils start the week with 20 minutes Golden Time. They can lose minutes of this time for poor 
behaviour but can earn them back. Golden Time is on a Friday afternoon. The class teacher should 
keep a record of lost golden time but not display it. Children who have lost minutes need to sit out 
from the rest of the class while it is going on and rejoin when their time is up. Treat time earned 
through golden coins is added on to Golden Time. In Foundation Stage 10 gold coins equals a whole 
class treat. 
 
KS2 Only  
House points are displayed in classrooms and collected weekly; the winning house is announced in 
the achievement assembly. House wins for that week are recorded on a display in the hall. Classes 
have their Golden Coin Time on Friday afternoons.  
 
 
 
 
 



 
Pupils should always be warned of the sanction they will incur if they continue with their 
behaviour and reminded that they have a choice and that choices have consequences. 
 
If a pupil is breaking our golden rules the first course of action will be a non-verbal warning in the 
form of a look or signal. Proximity praise can also be used at this point to encourage pupils to bring 
their own behaviour in line. 
 
If the pupil does not respond and continues to misbehave a verbal warning is given. (Teachers may 
write a pupil’s name on the board as an alternative.) If they do not respond to this warning then they 
lose minutes from playtime or 1 minute of golden time in KS1. When judged appropriate pupils 
should have the opportunity to earn back lost time by behaving well. 
 
If the poor behaviour continues within the lesson the pupil concerned should be moved to work 
alone or given time out. If they continue to disrupt the class they should be sent to a partner class. A 
note needs to be sent with the child and the teacher receiving them should ensure disapproval and 
segregation from the rest of the class. Pupils need to take work they can do independently with 
them. They may also have to attend study time during lunch time as a further sanction. 
 
Any significant misbehaviour that is not dealt with by the SLT should be recorded in the class 
behaviour incident book. This notes the date, behaviour/incident and the consequence. Post –it 
notes from any incidents that occur on the playground are also stuck in this book. 
 
If a pupil continues to be disruptive over several lessons they should be sent to a member of the SLT 
or Deputy Headteacher and will miss lunch time with the Deputy Head. Parents will be contacted 
about their child’s behaviour by the member of the SLT who deals with it. If a child is sent to 
member of the SLT then the incident should be recorded on CPOMs 
 
If a pupil repeatedly needs to be sent to a member of SLT, or an incident is judged severe enough to 
require it, the pupil is referred to the Headteacher. The parents of the pupil will then be contacted 
by the Headteacher. 
 
Consistently poor behaviour will result in the parents being contacted and asked to make an 
appointment to meet with the Inclusion Manager and Headteacher. An individual behaviour plan or 
PSP (Pastoral Support Plan) will be drawn up. The pupil may be placed on Headteacher’s Report or 
have an individual behaviour chart. A home school behaviour book may also be set up or, if 
appropriate, regular meetings will be arranged in order to keep parents informed and enable them 
to support the school in rewarding good behaviour. 
 
 
During Playtimes 
 
To help promote positive play a range of equipment is available for the children to play with. Staff on 
duty should teach pupils games and model use of equipment.  



All staff should be vigilant and pro-active during playtimes so that situations are spotted and diffused 
as quickly as possible. Staff should talk with the children involved in any incident to ensure both 
sides are heard, conflict resolved and the appropriate sanctions given.  
 
As in class, pupils receive a warning with regard to inappropriate behaviour. If they continue to 
behave inappropriately they are sent for time out by the fence for a few minutes. They are then 
allowed to re-join play.  
 
Significant misbehaviour or repeated minor misbehaviours will be reported to the class teacher via a 
post-it note and should be entered on CPOMs. The class teacher will then decide if any further 
sanction needs to be applied. Depending on the severity it may also be necessary to involve a 
member of the SLT.  
 
Serious misbehaviour will result in pupils being immediately removed from the playground. A 
member of the SLT or the Deputy Headteacher will also be informed and will investigate the 
incident. At this point a judgement will be made with regard to the need for Headteacher to be 
involved in any response to the incident. The incident will be recorded on CPOMs. 
   
Any use of inappropriate sexual language or incidents of stealing will be referred directly to the 
Deputy Headteacher or Headteacher. 
 
Repeated serious misbehaviours or any severe incidents will be dealt with by the Headteacher. 
 
(See appendices for further guidance on definitions of behaviours and appropriate sanctions.) 
 
Use of Reasonable Force 

 
It is always unlawful to use force as a punishment 

 
There are occasions when it may be necessary to use reasonable force to control or restrain pupils. 
Reasonable force can be used to prevent pupils from hurting themselves or others, from damaging 
property, or from causing disorder. The decision whether or not to physically intervene is a 
professional decision and should always depend on the individual circumstances.  
 
The following list is not exhaustive but provides some examples for guidance. 

 To remove disruptive children from the classroom when they have refused to follow an 
instruction to do so. 

 To prevent a pupil from attacking a member of staff or another pupil, or to stop a fight on 
the playground. 

 To prevent a pupil leaving the classroom or play area when allowing the pupil to leave would 
risk their safety. 

 To restrain a pupil at risk of harming themselves through physical outbursts. 
 To prevent a pupil behaving in a way that disrupts a school trip or event. 

 



The school has a legal duty to make reasonable adjustments for disabled children or children with 
SEN and a separate risk assessment will be drawn up for these children. 
 
Additional training in positive handing techniques will be made available to all staff, in particular the 
Headteacher, the Deputy Headteacher, the Behaviour and Learning Mentor and the Inclusion 
Manager will be trained to team teach standards.  
 
Parents will always be informed of serious incidents involving the use of force and their child. All 
such incidents will be fully documented at the time and all staff involved will submit written reports 
of their role in the incident. 
 
(For further advice see DFE Guidance ‘Use of Reasonable Force’ issued July 2013) 
 
 
Discriminatory Incidents 
 
The school operates a zero tolerance policy towards racism or any discriminatory behaviour. Any 
incident that is perceived as racist or discriminatory in any way is immediately referred to the 
Headteacher who will record the details on CPOMs and deal with those involved.  
 
 
Exclusions 
 
If involved in a serious incident a pupil may be excluded. There are several levels of exclusion which 
are applied at the Headteacher’s discretion. 
 

 Internal exclusion – removed from the classroom for one or more days 
 Fixed-term external exclusion for up to 5 days 
 Fixed-term external exclusion for more than 5 days 
 Permanent exclusion 

 
Monitoring and Evaluation 
 
Any incidents dealt with by the Headteacher or members of the SLT are recorded on CPOMs. This is 
regularly monitored in order to identify any patterns of behaviour or possible incidents of bullying. 
For guidance on how to deal with incidents of bullying please refer to the anti-bullying policy. 
 
This policy is reviewed annually but adapted throughout the year if required, based on feedback 
from staff, pupils and parents. 
 

Agreed: September 2019 



Appendix 1  

Guidance on Behaviours and Sanctions 

Minor Misbehaviours Agreed methods of dealing with behaviours and 
appropriate sanctions 

Talking out of turn 
In-attentiveness 

Being off task 
Not following instructions 

Making a silly noise in quiet time 
Running down the corridor 

Pestering / refusing to leave alone 
Name-calling 
Not sharing 

Leaving people out 

Eye contact / Non-verbal signal 
Saying the child’s name 

Reminding the child about expected behaviour 
Proximity praise 

Praising the child when they start to conform 
Moving closer to the child 

Varying tone of voice 
Private reprimand 

Asked to go back and walk 
 
 

Significant Misbehaviours Agreed methods of dealing with behaviours and 
appropriate sanctions 

Stopping other children from working 
Using inappropriate body language 

Spoiling work 
Not answering when being spoken to  

Not coming when called 
Answering back 

Messing about in toilets 
Insulting family or more severe name calling 

Taking things away / spoiling games 
Play-fighting 

Pushing 
 

Working alone 
Time out  

Behaviour card 
Time on fence 

Loss of privileges 
Missing part of playtime 

Loss of golden time 
Apology 

Seeing parent informally 
Sent to a parallel class (if continued) 

Serious Misbehaviours or 
Repeated Significant Misbehaviours 

Agreed methods of dealing with behaviours and 
appropriate sanctions 

Racism or prejudice 
Physical violence towards another child 

Being rude to an adult 
Swearing at another child or adult including 

gestures 
Damaging property 

Stealing 
Refusal to accept reprimands / sanctions 

Stopping the classroom functioning 

Child sent to SLT / DHT 
Parents contacted by SLT / DH 

Written apology 
Child sent to another class  
Removal from playground 

Missing more than one playtime 
Lunchtime detention with DH 

Removal of privileges 
Placed on report 

 
Repeated Serious Misbehaviours or increased 

severity 
Agreed methods of dealing with behaviours and 

appropriate sanctions 
Physical violence towards an adult 

Leaving the premises 
Headteacher involvement 

Pastoral Support Programme 
Regular contact with parents 

Exclusion from lunchtime / temporary 
permanent 

Fixed term internal exclusion 
Fixed term external exclusion 

Permanent exclusion 
 



Appendix 2 

 

Hierarchy of Sanctions in Class 

 

 

 

  

 

 

 

 



Appendix 3 

Hierarchy of Sanctions on the Playground 

 

 

 

 

Additional Playground Guidance 

 No football to be played on the playground  
 Each class has a class basketball which they are allowed to bring out at agreed times 
 The teacher on duty decides whether the Jungle Gym is safe for use 
 Pupils are not allowed to go behind shed 
 Pupils are not allowed on  grass areas unless whole school is using field 
 Pupils are only allowed to use  playground areas that have an adult supervising them 
 Shed equipment is only brought out during lunch time 
 Pupils are not allowed to take out toys of  their own unless agreed at morning briefing 
 Where possible attendance shop toys should be put away in classrooms or kept in pockets 
 No littering 

 



Appendix 5  

Lunch Time Study Club 

 

Study club is held from 12.30pm to 12.50pm every lunch time and is supervised on a rota basis by KS2 
teachers. The study club takes place in the classroom of the teacher supervising it. 

Pupils may choose to attend study club if they want to in order to complete or improve work. However if 
pupils have not completed enough work during lessons they will be sent there to do so. It is the class 
teacher’s decision whether to implement this sanction based on the context of the behaviour. They will 
also decide the length of time the pupil needs to remain in study club. 

Pupils should always take relevant work with them to complete during study club and be clear about how 
long they need to stay (teachers should send a note if necessary). If there is a concern that a pupil will 
avoid going they should be escorted to the club by a member of staff. 

 

Loss of playtimes / lunchtimes 

If pupils are being kept in for a short period of time they should be supervised by the class teacher. If pupils 
are missing the majority or all of their break or lunch time they should be sent to stand outside the 
Headteacher’s or Deputy Headteacher’s office. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appendix 6 

Dining Room Guidance  

Expectations 

 Pupils will be polite, saying please and thank you 
 They will talk to one another at a reasonable level – no shouting across tables 
 Walk at all times 
 Eat sensibly, using a knife and fork, keeping food on their plate and try not make a mess. 
 Good table manners 
 Stand sensibly in line, no pushing 

 
 
Pupils eating hot dinners must put their hand up for a member of staff to check they have eaten enough 
before they start desert. Similarly those who have packed lunch should put their hand up before going 
outside so staff can check they have eaten enough before they leave the dining room. 
 
Sanctions 
 
The hierarchy of sanctions applies i.e. a warning, followed by time out or loss of minutes from playtime. 
Serious misbehaviour may require removal from the dining room and involvement of the SLT. 
 
 


